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7:00 PM
Sergeant-at-Arms, calls the meeting to order introduces the President  who asks attendees to introduce themselves and speak to the theme of the evening.
7:10PM

President - Opening thought - introduces Toastmaster
7:15 PM
Humour  
7:20PM

General Evaluator to present his team


Timer – Ballot Counter - 
Grammarian - Ah counter - 
7:30 PM
Table Topics Session – 

8:00PM
Sergeant-at-Arms calls the meeting back to order and returns the floor to the Toastmaster who introduces tonight’s speakers

	Speaker
	Title
	Time
	Evaluator
	Time

	Speaker 1
	Speech 1
	5 – 7 Minutes
	Evaluator 1
	1 - 3 Minutes

	Speaker 2
	Speech 2
	5 – 7 Minutes
	Evaluator 2
	1 - 3 Minutes

	Speaker 3
	Speech 3
	5 – 7 Minutes
	Evaluator 3
	1 – 3 Minutes


8:25 PM
General Evaluator chairs speech evaluations / receives reports for:

· Best Evaluator

· Time Keeping
· Grammarian’s report 
· Ah-Counter’s report 
· General Evaluator presents general meeting evaluation
8:30 PM
Toastmaster presides over the ballot count and presents ribbons for:
· Best Table Topics Speaker

· Most Improved Speaker

· Best Speaker

8:35PM 
President  asks for Club Business / Announcements
· Announcements for the good of  Toastmasters
· Christmas Party Update

8:45 PM
President will ask for comments from guests and give the closing thought
8:50 PM
Toastmaster asks for comments from members – invitation to post toasties
9:00 PM 
Adjournment
7:45PM 		Break
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DON’T FORGET TO VISIT YOUR CLUB WEBSITE AND MEMBER AREA TO KEEP UP TO DATE








